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ÅBest Practices 

 

ÅAccess to information and 

emerging issues in state 

government 

 

ÅOngoing specialized 

training and support 

 

ÅNetworking with others in 

our unique positions 

 

WE CONTRIBUTE TO 

THE SUCCESS OF 

OUR PROFESSION  

BY PROVIDING... 
 

 

 



Monthly meetings commenced in 
January 1990 by Rhonda Penrose 

Meetings continue to be held on the 
first Wednesday of each month. Today 

we have 75 eligible members 
throughout the state of Washington. 



Our founding members left us a 
ƭŜƎŀŎȅ ǘƻ ǎǘǊƛǾŜ ŦƻǊΧΦ 



ΧŀƴŘ ǘƘŜƛǊ ƳŜƴǘƻǊǎƘƛǇ Ƙŀǎ 
encouraged growth in the 

ǇǊƻŦŜǎǎƛƻƴΧ 



Χǎƻ ǿƘŜƴ ǘƘŜȅ ǎŀȅ ƎƻƻŘōȅŜΧǿŜ 
say hello to new friends. 



EAG PROVIDES 

The ability to discuss freely common 
challenges and networking with others in our 
unique positions. 
 

Similar organizations charge high 
membership fees, but EAG is free to state of 
Washington Executive Assistants supporting 
an agency head. 

VALUE TO YOUR ORGANIZATION 



DƻǾŜǊƴƻǊΩǎ ǿŜ ƘŀǾŜ ǎŜǊǾŜŘΥ 

Hon. Booth Gardner 

Hon. Jay Inslee 









Executive Correspondence Guidelines 

In collaboration with the 
DƻǾŜǊƴƻǊΩǎ ƻŦŦƛŎŜΧΦ 

Χ9!D ŎǊŜŀǘŜŘ ŀƴŘ ŎƻƴǘƛƴǳŜǎ 
to maintain the Executive 
Correspondence Guidelines. 
These guidelines were 
created for consistency 
throughout the state.  

 

EAG hosts the Executive & 
General Correspondence 
Guidelines on our website. 



Advancing our profession 

ÅPrior to the civil service 
reform, EAG was highly 
involved and instrumental 
in the 
clerical/administrative 
classifications process 
working in coordination 
with the then 
Department of Personnel. 

ÅάCǊŜŜέ ǘǊŀƛƴƛƴƎ ŦƻǊ 
members offered 
routinely 

ÅAdjudicatory work group 

 

ÅEAG members have a 
wealth of information on 
position descriptions 
available via our website. 

ÅWe continue to provide a 
quality resource for job 
announcements and 
recruitments. 

ÅWorkshops provided on 
Boards & Commissions 

ÅThe EAG website is 
loaded with information. 



Now includes 
password 

protected area to 
host confidential 

information. 

Our website is a 
resource for all. 
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Held nearly every year to provide a 
face-to-face interaction with those 
Executive Assistants and Legislative 
Assistants working together during 
the legislative session. 

= GETTING THE JOB DONE 



Ongoing specialized training 

and support 

EAG provides numerous trainings annually. 
EAG supports the state of Washington by 

annually hosting conferences for all 
administrative staff to help mentor and 

develop a 1st class workforce. 

 













recharge     re fresh     re focus 



recharge     re fresh     re focus 











Lisa Olsen,  
Wingspan Motivation 
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2008 with Paul Wesselmann 





 
Fall 2007 EAG Conference 

Get Ready �« Get Set �« GO !!!  
 


