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THEWASHINGTOSTATE
EXECUTIVASSISTANKSROUP

25 YEARANNIVERSARYELEBRATION



WE CONTRIBUTE TO
THE SUCCESS OF
OUR PROFESSION
BY PROVIDING...

MBest Practices

Adccess to information and
emerging issues in state
government

AOngoing specialized
training and support

ANetworking with others in
our unigue positions




Monthly meetings commenced In
January 1990 by Rhonda Penrose

Meetings continue to be held on the
first Wednesday of each month. Today
we have 75 eligible members
throughout the state of Washington.



Our founding members left us a
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hello to new friends.
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EAG PROVIDES

The abillity to discuss freely common
challenges and networking with others in our
unigue positions.

Similar organizations charge high
membership fees, but EAG is free to state of

Washington Executive Assistants supporting
an agency head.

VALUE TO YOUR ORGANIZATIO
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Hon. Jay Inslee

Hon. Gary Locke Hon. Christine Gregoire












Executive Correspondence Guideline:

In collaboration with the
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to maintain the Executive
Correspondence Guideline
These guidelines were
created for consistency
throughout the state.
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Executive & General
Correspondence
]AY INSLEE Guidelines
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EAG hosts the Executive &
General Correspondence
Guidelines on our website.



Advancing our profession

A Prior to the civil service A EAG members have a

reform, EAG was highly wealth of information on
Involved and instrumental  position descriptions

In the available via our website.
clerical/administrative A We continue to provide a
classifications process quality resource for job
working in coordination announcements and
with the then recruitments.

Department of Personnel. g Workshops provided on
AGCNBESE UNI AY ApoadsEZHdmissions
members offered A The EAG website is

roqtingly loaded with information.
A Adjudicatory work group



‘Our website IS ¢
resource for all.

Celebrating Our

25th Anniversary N ow | N CI U d Q-
A
WE CONTRIBUTE TO THE ‘
SUCCESS OF OUR PROFESSION BY paSSWO rO
PROVIDING...
protected area tc
. Access. to information and emerging . .
oo host confidentia

support

L] L]
* Networking with others in our unique nf rm n
positions I O a IO .

* Best Practices
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Held nearly every year to provide a
faceto-face interaction with those
Executive Assistants and Legislative
Assistants working together during
the legislative session.

= GETTING THE JOB DO



Ongoing specialized training
and support

EAG provides numerous trainings annually.
EAG supports the state of Washington by
annually hosting conferences for all
administrative staff to help mentor and
develop a 15t class workforce.



Silver Linings
September 18, 2015 @ LNI, Tumwater
8 am-4:30 pm

Cost: $75.00

Space is limited. Register now! There will be no refunds for
cancellations after September 11, 2015.

Conference Ag

Qs
8:00-8:30 A.M

8:45-9:45 A.MB

9:45-10:00 A.

10:00-11:30 A

1:45-2:00 P.N

1:45-3:15 P.N
Works

3:15-3:30 P.M. Break

3:30-4:30 P.M. Vikki Smith, Director of DOR - Closing Ceremony

4:30 P.M. Wrap Up















® refocus

recharge ® refresh




recharge ® refresh ® refocus




Invest in your future

October 27,2011

New Market Skills Center | 7299 New Market Street | Tumwater, Washington




Jelnvest in your future
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WasHINGTON STATE EXECUTIVE ASSISTANTS GROUP 2010 FALL TRAINING

Change Your Worlgd
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| £ WasHINGTON STATE EXECUTIVE AssISTANTS GROUP 2010 FaLL TRAINING
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Change Your World
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Keep Your Eye on the Target
November 5, 2009

Thurston County Fairgrounds—Lacey, Washington

Lisa Olsen,
Wingspan Motivation
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2008 with PauWWesselmann

The Quest for Success:

Cultivating Purpose Creating Enriching Environments

The Archeology of

C_r) 15 F social open
D @ ‘
aééﬂ@n c occupational just
spiritual disciplined
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A~ M~ A intellectual purposeful
emotional celebrative

= 2001-2008 Paul Wesselmann

HeyPaul@PaulWesselmann.com
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KENNY WAYNE SHEPHERD




Fall 2007 EAG Conference

Get Ready « « GOm




